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 2. An employee that chooses the PAR process waives his/her right to 
grieve a termination for performance reasons, unless the decision by the 
superintendent or his/her designee to terminate the employee was not 
supported by a majority vote of the PAR panel.

 3. Employees who select a special evaluation option through the PIP process 
retain their full due process rights, including any existing grievance rights.

G. Rights and Responsibilities of Employees in the PAR program
 1. Nothing in this article or the PAR program shall diminish the rights 

granted to supporting services employees under Section 4-205 of the 
Education Article of the Annotated Code of Maryland, relative to 
dismissal, and the right to appeal such personnel actions to appropriate 
government boards or agencies. 

 2. SEIU Local 500 unit members participating in the PAR program as 
professional growth consultants or as members of the PAR Panel, shall 
be indemnifi ed and held harmless by the Board against any and all claims 
arising as a result of their actions within the scope of their duties.

H. Professional Development
 1. Principles—Professional development is the process by which employees 

individually and jointly enhance and update their knowledge of jobs, 
enhance their level of performance in all core competencies and, where 
appropriate, improve their instructional skills and strategies. Enhanced 
professional development increases employee effectiveness, builds 
confi dence, morale and commitment, and subsequently, the ability to 
improve the quality of education of all students in MCPS.

 2. The parties agree on the following assumptions about professional 
development:
a. Successful professional development plans must be focused on the 

pursuit of excellence in an employee’s current position or on develop-
ing the skills necessary to make an employee competitive for career 
advancement opportunities.

b. Professional development should be continuous, focused on core 
competency best practices, and should include job-embedded 
opportunities.

c. School and offi  ce climates that promote professional learning and 
growth provide opportunities for collaboration and dialogue around 
how employees can most eff ectively contribute either directly or in-
directly to student achievement.

I. Evaluations
 1. In the SSPGS, the formal evaluation process is seen as a tool for continuous 

improvement for all employees. During the formal evaluation year, both 
the employee and the evaluator gather data from professional development 
years since the last evaluation, as well as from the evaluation year. Th is 
data serves as a point of reference for the collaborative evaluation process. 
Th e evaluation year is a time when the employee and evaluator refl ect on 
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progress made and potential areas for future professional growth. 
 2. Formal evaluations are not required during professional development 

years of the professional growth cycle.
 3. The details of the evaluation processes are included in the SSPGS 

handbook.
J. Process for Changing the Evaluation System

 1. Th e evaluation system contained in the SSPGS is the result of extensive 
and continued collaboration between the parties. Th e end result is 
a professional growth and evaluation system that enjoys a shared 
commitment for its continued success.

 2. In the spirit of our ongoing collaborative relationship, the current 
evaluation system shall not be changed without following the procedures 
set below:
a. Preceding the implementation of any proposed changes, the Board 

shall notify SEIU Local 500 of its desire to change the evaluation 
system.

b. Th ereaft er, the parties shall confer in good faith over the content of 
any proposed changes in the evaluation system, until agreement is 
reached, or until ninety (90) days following receipt by SEIU Local 500 
of the Board’s notifi cation regarding its desire to change the evaluation 
system. Th e conferring teams shall be headed by the chief negotiator 
for each party.

c. If no agreement is reached within ninety (90) days following receipt 
by SEIU Local 500 of notifi cation that the Board desires to change the 
evaluation system, the Board may unilaterally implement changes in 
the evaluation system.

ARTICLE 28

PERSONNEL FILES

A. Offi  cial Personnel File
 1. Unit members will have the right, upon written request, to review the 

contents of their offi  cial personnel fi le located in the Offi  ce of Human 
Resources. If the unit member wishes to be accompanied by another 
person or a representative of the Union during such a review, that request 
must be entered in writing.

 2. Application references for employment and promotion references from 
individuals not employed by MCPS will not be made available for review 
by a unit member.

 3. Material derogatory to a unit member’s conduct, service, character, 
or personality will be placed in his/her personnel fi le only if the unit 
member has had an opportunity to review such material. Th e unit 
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member will acknowledge that he/she has had the opportunity to review 
such material by affi  xing his/her initials to the copy to be fi led, with the 
express understanding that such initialing in no way indicates agreement 
with the contents. Th e unit member shall be permitted to attach his/her 
comments related to the derogatory material.
Derogatory material placed in a unit member’s personnel fi le may be 
grieved under Article 6. A Union representative may review an employee’s 
fi le without the employee being present if such review is authorized in 
writing by the employee.
Derogatory notations refl ecting oral or written warnings shall not be 
used in support of any disciplinary or adverse action aft er three years 
from the date such warnings were issued, provided that no additional 
derogatory notations have been placed in a unit member’s personnel fi le 
in the three year period.

B. Supervisor Files
 1. A supervisor may create private fi les on employees that include such things 

as documents and notes kept for purposes of evaluation. Such a fi le does 
not constitute an offi  cial personnel fi le. Th e existence of such a fi le on an 
employee shall be made known to that employee, who in turn, shall have 
the right to review the fi le upon request and initial acknowledgment of 
each item entered in the fi le. Aft er an employee’s performance evaluation 
has been completed and upon the employee’s request, documents and 
notes kept in the supervisor’s fi le for more than three years regarding 
that employee shall be removed and discarded.

 2. Should there be a change of supervisor prior to the time for the employee’s 
regularly scheduled performance evaluation, because either the employee 
transfers to another position or the supervisor is replaced by another 
individual, an interim evaluation shall be prepared by the departing or 
former supervisor, based upon the employee’s work in the evaluation 
period up to that point in time. A copy of this interim evaluation shall 
be provided to the employee and also may be provided to the new 
supervisor.

 3. Any supervisor fi le maintained on an employee and forming the basis for 
an interim evaluation remains the private property of the departing or 
former supervisor and may not be provided to the new supervisor. Nor 
does the interim evaluation become part of the offi  cial personnel fi le, 
except upon the written request of the employee.
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ARTICLE 29

FACILITIES

As the budget permits, each facility (temporary or permanent) used by MCPS 
employees will have, or such employees will have, ready access to the following:

 1. An appropriately furnished room to be reserved for use as a lounge
 2. Well-lighted, appropriately equipped, and clean rest rooms
 3. Appropriate outdoor lighting
 4. An available telephone—public or private
 5. An adequate portion of the parking lot, if available, provided on the same 

basis as it has been in the past
 6. A dining area when space in the building is available
 7. A combination dressing room with lockers and adequate work space for 

building service managers
 8. Lockers and adequate work space for food service managers and safety 

and security assistants
 9. A well-equipped health room for Carver Educational Services Center 

and Lincoln Center.

ARTICLE 30

USE OF PRIVATE AUTOMOBILE

A. Unit members who are required to use their private automobile within the 
scope of their assigned duties or while on required offi  cial business shall re-
ceive the Internal Revenue Service’s (IRS) offi  cially stated mileage allowance. 
Th ereaft er during the life of the Agreement the mileage rate will be adjusted 
as necessary to refl ect any changes in mileage allowance regulations issued 
by the IRS. Such adjustment or adjustments will be made eff ective on the fi rst 
of the month following the offi  cial change in IRS regulations.

B. Unit members who are required as a condition of employment in a given 
position to use their private automobiles and who, because of this required 
employment use pay a higher insurance premium, shall be reimbursed for the 
amount of the additional premium. Th e unit member seeking reimbursement 
will be expected to submit satisfactory evidence to support such claim.

C. Unit members whose assignment within a job classifi cation requires them to 
travel to more than one work location in any one school day will receive the 
IRS rate per mile for travel in excess of the distance from the unit member’s 
residence to and from the base work location. Th at location closer or closest to 
the unit member’s residence shall be considered his/her base work location.
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ARTICLE 31

LIABILITY FOR MONIES

No unit member shall be held responsible for the loss of money in his/her custody, 
unless it is demonstrated that the loss is due to the negligence of the unit member. 
Unit members shall not take school funds home.

ARTICLE 32

RECREDITING OF FORMER SERVICE CREDITS

A former employee, upon reappointment to a permanent or conditional position in 
the same classifi cation, shall be granted full credit for years of service with MCPS only 
to determine salary schedule placement if the following two conditions are met:

 1. Th e individual previously was employed for a minimum of fi ve years.
 2. Th e individual is reemployed within a three-year period.

ARTICLE 33

EMPLOYEE RIGHTS

A. Th ere will be no reprisals of any kind taken against any employee because of 
his/her membership or nonmembership in SEIU Local 500.

B. Nondiscrimination—Th e Board and the Union agree that there shall be no 
discrimination by the Board or SEIU Local 500 against employees because of 
race, color, creed, religion, national origin, sex, age, marital status, or because 
of physical handicap.

C. Th e personal life of a unit member shall be the concern of, and warrant the 
attention of, the Board only as it may directly prevent the unit member from 
properly performing his/her assigned functions during duty hours, or violate 
local, state, or national law, or be prejudicial to his/her eff ectiveness in his/
her position.

D. At the request of either party, Board and Union representatives shall meet 
to discuss any proposed Board policies or practices regarding testing of 
employees for use of drugs or alcohol, with the goal of reaching agreement 
on a program acceptable to both parties. Such discussions shall be without 
prejudice to the Board’s authority to implement testing for drug or alcohol 
abuse by employees or the Union’s right to challenge such practices.

E. In any investigative meeting or interview with an employee that is conducted 
by the Offi  ce of Human Resources and that may lead to demotion, suspension, 
or discharge, the employee will be advised that he/she has the right to have a 
Union representative present.
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F. No employee shall be disciplined or suff er loss of pay or benefi ts, or change 
of school or shift , as a direct result of truthfully reporting facts concerning 
an infraction by any other employee or contractor to the school system.

G. All 9- or 10-month unit members who perform work during the summer 
that is the same or substantially the same as the work performed during the 
regular school year have the following contractual rights and obligations:
 1. For employees who work a minimum of 80 hours of summer employment, 

accumulation of sick leave is in proportion to time worked, excluding 
overtime.

 2. Principals and supervisors will identify and make available expected 
summer employment opportunities, including hours and dates, as soon 
as possible.

 3. When possible, unit members selected for such summer employment 
opportunities will be notifi ed of their selection by the last day of school 
for students.

 4. Unit members will accept or decline the summer employment off er within 
72 hours of being notifi ed.

 5. Bereavement leave.
 6. Holiday pay if works his/her scheduled duty day immediately before and 

his/her scheduled duty day aft er the holiday in the summer assignment, 
so long as those scheduled duty days fall within the pay period of the 
holiday and/or the week immediately before or aft er the pay period of 
the holiday.

 7. Summer hours worked by a 9- or 10-month unit member do not apply to 
the current pension system(s).

ARTICLE 34

PROHIBITION OF STRIKES, SLOWDOWNS,
AND WORK STOPPAGES

It is agreed that SEIU Local 500 will not call or sanction a strike, slowdown, or 
work stoppage during the term of this Agreement.

ARTICLE 35

PROVISIONS OF LAW AND REGULATIONS

AND SEVERABILITY

If any provision of this Agreement or any application of this Agreement is held to 
be contrary to law or state Board bylaws, having the force and eff ect of law, such 
provision or application will not be deemed valid and subsisting, except to the 
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extent permitted by law, but all other provisions or applications will continue in 
full force and eff ect.

ARTICLE 36

OFFICIAL VEHICLE OPERATORS

Complaints against unit members driving MCPS vehicles while in the performance 
of their offi  cial duties or driving offi  cial vehicles at any time shall only be placed 
in the offi  cial personnel fi les if the following procedure is adhered to:
A. A description of the allegation
B. Th e date and the approximate time of day the incident occurred
C. Th e approximate location where the incident took place
D. An identifi cation of the person making the complaint
E. An identifi cation of the vehicle
F. A description of the driving conditions, if applicable.

ARTICLE 37

AUTHORITY—BUILDING SERVICES MANAGER

Building services workers will normally receive work orders and supervision from 
the building services manager or designee and all school-based personnel shall be 
expected to make requests of or issue directives to or through him/her.

ARTICLE 38

TRANSPORTATION

DEFINITIONS

Run—a.m./p.m. assignment to an operator or attendant.
Trip—any piece of work that is not part of the a.m./p.m. run.
Regularly Scheduled Work—any piece of work that occurs at least weekly, 
except partial year assignments.
Kick Back Field Trips—fi eld trip assignments that have been returned for 
coverage by the assigned driver.

A. During training, bus operators and bus attendant trainees shall receive pay 
at substitute bus attendant rates.

B. A representative and/or alternate from SEIU Local 500 shall serve as member(s) 
of the Accident Review Board.
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C. Adequate cleaning supplies will be provided within reasonable limits.
D. Any permanently assigned segment of work will be refl ected in the employees’ 

total scheduled hours. All operators and attendants will report to work on 
all applicable MCPS scheduled duty days, as defi ned in the MCPS operating 
budget.

E. Each special education bus operator and attendant shall undergo a training 
program that will enable him/her to meet fully the special demands of his/
her job responsibilities.

F. SEIU Local 500 will be allowed 10 minutes to address employees at each 
beginning of the year in-service meeting of bus operators and attendants.

G. Assignments to bus operators and attendants shall be made on a fair and 
equitable basis in accordance with the provisions outlined below. Th e design 
of runs is intended to maximize effi  ciency and safety. Th e process for bidding 
on runs is structured to provide for operators and attendants to maintain 
a.m./p.m. runs and certain additional work, with opportunities to add addi-
tional work in August and throughout the school year and limit the changes 
to runs, except where and when stops must be added or deleted to transport 
students. (For example, overloads, new students, students no longer going.)
 1. June

a. At the end of each school year, all trips not part of the a.m./p.m. runs 
will be removed from all runs, except as established in paragraph b. 
below. Operators and attendants, who wish to change their a.m./p.m. 
runs at the end of the school year, will give up their current a.m./p.m. 
runs and bid in August on new a.m./p.m. runs and indicate their 
interest in bidding on a designated form. Operators and attendants 
also will designate a proxy should they be unavailable to bid in person 
and indicate their interest in 40 hours of work. If a run is eliminated 
between June and September, the operator and attendant will be given 
another a.m./p.m. run. Th ese operators and attendants may bid on 
another run/trip for the fi rst time in December. Dates for August bids 
will be announced.

b. Extra Work Carried Over
(1) Bus operators and bus attendants who have completed three or 

more years of service as permanent employees and who have 
non-a.m. and p.m. work that is likely to be available again in the 
following school year (school community based, Edison, Head 
Start, pre-K, mail, Ride by the Rules Liaisons, PEP, Fire Academy, 
Medical Careers, early morning bus starters, etc.) shall have 
the option to keep that work into next school year.  Extra work 
not expected to be available in the next year (speech, homeless, 
mainstream inter-school mid-day transfers, etc.) will not be 
eligible for such carryover. Activity runs shall not be eligible for 
carryover into the 2007–2008 school year, and shall be bid as the 
work becomes available. Beginning with the 2008–2009 school 
year, activity runs shall be eligible for carryover.
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(2) If the extra work assignment hours are diff erent for the next 
year, the hours will be adjusted accordingly. Letters indicating 
employee wishes regarding extra work will be sent in June and 
must be returned by July 1 of each year for the employee to be 
provided the carryover opportunity.

(3) Carried over extra work assignments that do not start on the fi rst 
day of school will be paid until October 20. If the work has not 
begun by October 20, the extra hours of pay will be discontinued 
and assigned hours will be adjusted accordingly, eff ective October 
20, until such time as the work becomes available.

(4) Th e parties will confer prior to the end of the 2007–2008 school 
year to determine whether eligibility for carrying work into the 
following school year should be made available to bus drivers and 
bus attendants with less than three years of service.

 2. August
Bidding for open runs/trips will take place on a countywide. Open 
a.m./p.m. runs will be posted along with other regularly scheduled open 
extra work (trips). 
Between September and June, all regularly scheduled open extra work will 
be posted for bid every two weeks at each of the depots. Open a.m./p.m. 
runs will be bid in November, February, and April. Supervisors, operators, 
and attendants may request time adjustments if the hours paid are less 
than the hours worked.
a. Interested applicants will apply for vacancies using the current ap-

plication form within six and one-half days of the run vacancy an-
nouncement (RVA).

b. Th e RVA will include the following:
(1) Bus parking location.
(2) Estimated hours paid (minimum).
(3) All schools served, stops served (in case of special education trips, 

students’ names will not be posted), time of day, and frequency 
(i.e., Wednesday only or fi ve days/week). Exact stops may be omit-
ted in the August bid to facilitate earlier posting of some pieces 
of work.

(4) Size/type or specifi c bus required.
(5) Any restrictions—Certain trips such as midday kindergarten 

routes may be restricted geographically (for example, an operator 
bidding on a Poolesville High School and Poolesville Elementary 
School run and parking the bus in the Poolesville area would 
not be permitted to bid on a midday kindergarten trip in the 
Magruder High School cluster attendance area). In the case of 
special education runs, new students may be placed on a bus, 
even if the route must be extended. (Operator and/or attendant 
pay will be adjusted accordingly.)
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(6) Closing date for bid coordinator receiving written application 
from operator or attendant.

c. (1) Th e RVA will be placed in a notebook within the dispatch offi  ce 
(or a bulletin board if and when available). Th is can be changed 
by the Transportation Labor Management Committee.

(2) Th e RVA will be posted for six and one-half working days, closing 
at 5:00 p.m. on the seventh day. Th e operator and/or attendant 
interested in placing a bid is responsible for delivery of that bid 
to the depot administrative staff  or bid coordinator by the closing 
date. Th e employee may withdraw his/her bid at any time prior 
to the closing date by submitting a written withdrawal request 
to the bid offi  ce. Buses should not be used to deliver bids.

(3) All a.m. and p.m. route postings are countywide, allowing move-
ment of operators and/or attendants among depots. Midday and 
extra work bids are restricted geographically.

d. Operators and/or attendants will be allowed only two changes in runs 
per school year; operators and/or attendants may make these changes 
at any time during the school year without restriction. For the purpose 
of this subsection, “extra work,” (including midday trips, activity trips, 
and other like assignments) will not be considered a “change.”

e. Bus operators and/or attendants normally will not be assigned to more 
than 40 hours per week on a regular basis. Operators and/or attendants 
may bid on runs that confl ict with their present assignment and, if 
awarded, will give up the present assignment for the new one.

f. Operators and/or attendants may bid on multiple runs in a given RVA. 
Th ey will indicate their choices in priority sequence. Runs/trips will 
be awarded by seniority and within operator/attendant stated priority. 
Runs/trips must be accepted as awarded.

g. Included in the estimated hours paid to bus operators in subsection 
2 above will be one-half hour per day for fueling the bus, cleaning 
the bus (inside and outside), completing forms, questionnaires, etc. 
Supervisors, operators, and/or attendants may request time adjust-
ments if the hours paid are more or less than the hours worked.

h. Time paid will be measured in increments of one-tenth of an hour. 
Each run/trip will be assigned a minimum number of hours. When 
travel times overlap, operators and attendants will only be paid once 
for any period of work.

i. (1) Operators, or attendants may request an audit of the run and an 
adjustment of hours. Audits will be performed promptly. Should 
that audit reveal a diff erence in the hours assigned to the run/
trip, a pay adjustment will be made, retroactive to the date that 
the assignment began, but not more than 20 duty days prior to 
the audit request.

(2) Aft er the fi rst workday following October 20, the operator and/
or attendant shall retain the assigned hours for the balance of the 
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school year (except as specifi ed in paragraph d) below),unless the 
time required to operate the run/trip is increased, in which case 
hours paid will be adjusted accordingly. If the operator and/or 
attendant has suff ered a loss of work assignments and refuses to 
accept an alternate or additional assignment to bring the hours 
worked up to the hours paid, then the operator’s and/or attendant’s 
assigned hours will be reduced to the actual number of hours 
worked for that run/trip.

(3) If operators and/or attendants opt to give up a run/trip, they may 
not be guaranteed a run/trip of equal assigned hours and their 
assigned hours will be adjusted accordingly.

(4)  Notwithstanding paragraph b) above, run time assigned for the 
transportation of one or more homeless students will be part of 
the permanently assigned hours of the bus operator/attendant 
beginning with the second full pay period following the addition 
of such student(s) to the route, and will be removed from the 
permanently assigned hours of the bus operator/attendant when 
the homeless student(s) are no longer being transported.

j. Operators or attendants (including those who share a given run/trip) 
must have a minimum four hours per day assignment. Th is must 
include at least a regular morning and aft ernoon route.

k. In some cases, run/trip listings may be posted showing additional 
time allowed for “deadhead” travel. If this “deadhead” travel time 
overlaps with “deadhead” travel time for an adjacent run/trip for a 
given operator or attendant, the operator or attendant will not be paid 
double for a single “deadhead” time period.

l. Buses will be assigned in accordance with Section H below. When a 
bus run (special education or regular) becomes available, the operator 
receiving the bid and assigned the run and hours may take his/her 
bus to the new run unless the bus does not fi t the established require-
ments of the run (for example, going from a regular run to a special 
education run). In this situation, the operator must accept a diff erent 
assignment bus.

m. All non-driving assignments within the Department of Transportation 
not fi lled under Article 10 or Article 19 shall be bid, in accordance 
with Section G above except for the following:
(1) All requests for Americans with Disabilities Act (ADA) job ac-

commodations shall be considered and verifi ed by the Offi  ce of 
Human Resources individual responsible for ADA compliance, 
in accordance with established MCPS procedures. However, the 
Department of Transportation shall make available placement 
opportunities to nondriving assignments to those bus opera-
tors whose requests are so verifi ed, consistent with operational 
requirements.
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(2) All other administrative placements of bus operators to nondriving 
assignments shall be done in consultation with the union. Such as-
signments shall not extend beyond 60 calendar days except by mutual 
agreement between the Union and the chief operating offi  cer.

(3) MCPS Department of Transportation will notify SEIU Local 
500 of any administrative placement under subsection b) above 
that lasts more than 15 consecutive duty days. Th e notifi cation 
will be directed in writing to the director of the SEIU Local 500 
Representation Programs Department. Such notifi cation shall 
include the name of the employee being assigned to an adminis-
trative placement, the date of such placement, the reason for the 
assignment, the title of the position being assigned to and the po-
sition the employee held prior to the administrative placement.

(4) If, under subsection b) above, an administrative placement 
lasts 60 consecutive calendar days the MCPS Department of 
Transportation will notify SEIU Local 500 (as outlined in subsec-
tion c) above) that such administrative placement has lasted for 
60 consecutive calendar days. Such notifi cation shall include the 
name of the employee assigned to the administrative placement, 
the date of such placement, the reason for the assignment, the title 
of the position being assigned to, the position the employee held 
prior to the administrative placement and how long the requested 
extension of time is expected to last. Th e extension of time must 
be by mutual agreement as outlined in subsection b) above.

n. Th e provisions of this Article may be suspended by agreement of the 
Department of Transportation and the Union where considered desir-
able by the parties to rectify or correct a specifi c issue or matter.

o.  All activity run assignments shall be paid at premium rate of pay (1.5 
times regular rate). Any operator assigned to an activity run who also 
has a regular p.m. run shall be paid for any additional time gap between 
the p.m. run and the activity run at his/her regular rate of pay.

p.  Any bus operator who reports to work before 5:00 a.m. to start busses 
shall receive 7.5 percent diff erential pay in addition to his/her base rate 
of pay for that day.

H. Assignment of School Buses—Buses will be assigned to maximize effi  ciency 
in meeting the transportation needs of MCPS. Th e following factors will be 
used in assigning buses:
 1. Buses equipped with wheelchair lift s or those assigned to serve pupils 

in special education programs are exempt from the following; however, 
every eff ort will be made to distribute them with preference given to 
senior drivers, based on factors 2 through 7 below.

 2. New buses will be distributed by systemwide seniority.
 3. When new buses are available, they will be assigned to eligible operators 

aft er completion of fi ve years of service based on their hire date (i.e., when 
the operator is beginning his/her sixth year of employment, by August 15).
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 4. Bus operators assigned a new bus will maintain that bus assignment for 
fi ve years unless the group of eligible operators, those with more than 
fi ve years of service, has been exhausted (see No. 3 above).

 5. If a new bus is off ered to an eligible bus operator and the operator turns 
down that assignment, the operator’s ranking will be maintained. 
However, the operator will not be considered for a new bus assignment 
until his/her cycle comes up again (he/she would probably have to wait 
a minimum of fi ve years).

 6. All other assignment of buses not included in Nos. 1 through 5 above 
will be assigned on a seniority rolldown basis.

 7. Bus operators may request to keep their current bus assignment by 
submitting a used bus assignment form (see Appendix).

I. Procedures for the Fair Distribution of Field Trips—Field trips will be assigned 
on a fair and equitable basis for those operators who express an interest. 
 1. No fi eld trips will be awarded to operators who are regularly scheduled 

40 hours per week, unless the fi eld trip assignment cannot be covered by 
the pool of operators defi ned in item No. 4 below or as described in No. 
5 below.

 2. No fi eld trips will be awarded to operators with a position designation of 
perm-sub (guaranteed 40 hours per week), unless the fi eld trip assignment 
cannot be covered by the pool of operators defi ned in item No. 4 below.

 3. Operators with a position code of 9210 Temp (20-hour employees) may 
be assigned fi eld trips.

 4. Any operator (withstanding the previously mentioned) with an application 
on fi le in the fi eld trip offi  ce who is scheduled less than 32.5 hours per 
week is eligible to be assigned fi eld trips, unless such an assignment will 
place the operator in an overtime status.

 5. It is understood that, on rare occasions, it will be necessary to make 
emergency or critical service decisions to assign fi eld trips outside these 
guidelines. Th is is by no means a common practice, but may occur from 
time to time.

6. . Th e Department of Transportation will make every eff ort to ensure that 
operators are notifi ed of fi eld trips well enough in advance to arrange 
their schedules to accept them. Trips that are kicked back because the 
operator was improperly notifi ed will not cause that operator to become 
ineligible for future trips.

 7. Kicked Back Trips—As time permits, priority in giving out kicked back 
trips is as follows:
a. Permanent employees interested in short notice assignments,
b. Substitutes (nonpermanent),
c. Radio operators.
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J. Compensation for fi eld trips and activities will be paid within 30 days of 
the submission of fi eld trip tickets by the employee. Employees must submit 
fi eld trip tickets within fi ve days of completion of the trip. Upon request to 
the Department of Transportation, an employee will be provided a sum-
mary of fi eld trips for which he/she has been paid along with the trip ticket 
numbers.

K. 1. In each year of this Agreement, an assessment of scheduled hours will 
show at least 66 percent of those bus operators having indicated an interest 
to work full time have a 40-hour schedule.

 2. Only those Department of Transportation employees working in excess 
of 40 hours in a week or 11 hours in a given day will be eligible for time 
and one-half overtime compensation. No employee shall be required to 
have a scheduled workday in excess of 13 elapsed hours.

 3. If Section K.1 is not met, then Section K.2 above, at the request of either 
party, shall be null and void and overtime will be paid for all hours over 
eight in a day; and routes will be reassigned to require no more than eight 
hours per day. Reduction in hours shall be on the basis of seniority, with less 
senior employees being reduced fi rst. Where necessary, routes will be rebid in 
accordance with the other provisions of this Article. Th e Union and aff ected 
employees will be given 15 days’ notice before this procedure is implemented. 
Th e parties may agree to alternative remedies during this time.

L. Bus Route Supervisors
 1. For bus route supervisors, use of annual leave on school days will be 

approved only in unusual circumstances. During Christmas and Spring 
breaks, and on some other “no work—no pay” days, employees in such 
positions may be required to use annual leave. A schedule of such days, 
which is subject to change, will be provided by DOT management near 
the beginning of each fi scal year.

 2. Th e normal work schedule for bus route supervisors will be a split shift , 
driving a route during either the a.m. or p.m. peak period and providing on-
the-road supervision during the other peak period. Th e bus route supervisor 
will be responsible for adjusting his/her schedule, in consultation with his/
her supervisor, to accomplish his/her work within 40 hours per week.

ARTICLE 39

CONTRACTING OUT

Except to the extent that it has been done prior to October 1, 1992, no bargaining 
unit work, which would result in the loss of jobs by members of the bargaining 
unit, shall be contracted out without a prior consultation with the Union.
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ARTICLE 40

GENERAL

A. Th e Board will amend its written policies and take such other action as may be 
necessary to give full force and eff ect to the provisions of this Agreement.

B. Copies of the Agreement will be printed and distributed by the Board to all 
presently employed and newly hired employees and SEIU Local 500 will be 
allocated 200 copies. If additional copies are needed by the Union, the Board 
of Education agrees to supply them if they are available.

C. Any written communication to be given by one party to the other under this 
Agreement will be given by telegram, registered mail, regular mail, e-mail, 
or personally receipted mail. If given by the Board, said notice will be sent to 
the SEIU Local 500, 901 Russell Avenue, Suite 300, Gaithersburg, Maryland, 
20879. Either party may, by written notice, change the address and notice of 
it shall be given.

D. Food Services Employees—Time spent by food services employees in depos-
iting food service cash receipts, when so assigned, shall be paid duty time. 
Uniform costs will not be charged as individual cafeteria expenses.

E. Special Licenses—
 1. Each unit member required to obtain a Maryland Learner’s Permit by 

MCPS shall be reimbursed at the current rate in the year that requirement 
is made.

 2. Whenever training opportunities are established by MCPS, training of 
unit members on new machinery, equipment, or systems will be assigned 
fairly.

F. Substitute Secretaries—Th ere shall be a roster kept of substitute secretaries 
and the employment of such secretaries shall be at the discretion of the ap-
propriate administrator.

G. Duty Days—Upon fi nal Board action, following County Council approval, 
the number of duty days and paid days specifi ed in the budget shall not be 
reduced during a fi scal year.

H. Interpreters for the Hearing Impaired—Interpreters for the Hearing 
Impaired shall receive a 15-minute break each morning and aft ernoon, in 
addition to a lunch break.
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ARTICLE 41

DURATION

Th is entire Agreement is for a three-year period beginning July 1, 2007, and 
ending June 30, 2010. 

For the Board:
/s/

Larry A. Bowers
Chief Operating Offi  cer

For the Union:
/s/

David N. Rodich
Executive Director

IN WITNESS WHEREOF, the parties hereunto set their hands and seals this 
13th day of February, 2007.

Montgomery County
Board of Education

/s/
Nancy Navarro

President

SEIU Local 500
/s/

Merle Cuttitta
President

Montgomery County Public Schools
/s/

Jerry D. Weast
Superintendent of Schools



82 ✦ 2008–2010 ✦ SEIU Local 500 Agreement

APPENDIX I

USED BUS ASSIGNMENT FORM

A newer bus (used) than the bus you currently drive may become available in 
the next school year. If you do not wish to be assigned to the newer bus, please 
complete the form below.

ATTENTION

 1. If you do not submit this form, the Department of Transportation will 
consider you for assignment to a newer bus.

 2. Your response to this form will not aff ect your eligibility for a brand new 
bus (see “Procedure for Assigning School Buses”).

 3. Some buses may be replaced without option to the driver because of the 
age of the bus, damage to the vehicle, etc. Th ese exceptions will be kept 
to a minimum.

 4. When you decline to be considered for a newer bus (used), you will keep 
your present bus assignment.

 5. If you have questions about this form, call the Union office at 
301-740-7100.

I do not wish to be considered for a newer bus (used) so that I may keep the 
bus I presently have.

Name 

Current Bus  Area 

Home Phone - -  Date / /

Please submit completed form to your area transportation supervisor no later 
than June 30.
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